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I. DISPOZITII GENERALE

1. Procedura de ghidare in cariera (in continuare — Procedura) reglementeaza punerea in aplicare a prevederilor:

Codul Educatiei al Republicii Moldova (nr. 152 din 17.07.2014), Articolul 110, alin. (4); Articolul 35, alin. (2),

lit. j).

- Legeanr.105/2018 cu privire la promovarea ocuparii fortei de munca si asigurarea de somaj (in continuare
- Lege) de catre Agentia Nationala pentru Ocuparea Fortei de Munca (in continuare — Agentia Nationala)
prin intermediul subdiviziunilor teritoriale pentru ocuparea fortei de munca (in continuare — subdiviziuni
teritoriale), art.26;

- Hotdrarea Guvernului nr. 761 din 22.06.2022 privind aprobarea Strategiei de dezvoltare a invatamantului
profesional tehnic pentru anii 2022-2030;

- Ordinul Ministerului Educatiei, Culturii si Cercetarii nr. 145 din 21.02.2020;

- Strategia Nationala de Dezvoltare ,,Moldova 2030” (HG nr. 1083/2018).

2. Procedura are drept scop stabilirea metodologiei de organizare si desfasurare a activitatilor de ghidare in
cariera, pentru a asigura derularea completa si continua a activitatii, inclusiv in conditii de fluctuatie pe piata
muncii.

3. Tn sensul Procedurii, ghidarea in cariera are drept scop sustinerea elevilor, in deosebi de la anul de promotie,
in identificarea oportunitatilor educationale (in cazul continuarii studiilor) si profesionale.

4. Ghidarea in cariera se desfasoara in cadrul orelor de ghidare in cariera, conform orarului lectiilor aprobat la

inceputul fiecarui semestru.

Il. ORGANIZAREA SI DESFASURAREA
ACTIVITATILOR DE GHIDARE IN CARIERA
5. Activitatile de ghidare in cariera in cadrul Centrului de Excelentda Tn Transporturi sunt parte integranta a
procesului educational si urmaresc sustinerea dezvoltarii personale, profesionale si sociale a elevilor.
6. Activitatile de ghidare in cariera se desfasoara in baza unei proiectari de lunga durata elaborata de membrii
grupului de ghidare in cariera si aprobata de directorul institutiei.
7. Ghidarea in cariera se bazeaza pe principiile: accesibilitatii, continuitatii, participarii active a elevilor,
colaborarii si relevantei pentru piata muncii in scopul angajarii.
8. Activitatile de ghidare in cariera includ:
- Sesiuni de informare si consiliere profesionala privind optiunile de cariera si continuarea studiilor;
- Vizite la agenti economici si institutii de Tnvatamant superior;
- Ateliere practice si mese rotunde cu participarea angajatorilor si absolventilor;
- Simulari de interviuri de angajare, redactarea CV-ului si a scrisorii de intentie;
- Téarguri de cariera organizate la nivel local/national;

- Campanii de promovare a meseriilor din domeniul transporturilor;
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- Activitati extracurriculare care sprijina dezvoltarea personald si profesionala (leadership, initiativa,

comunicare).

9. Activitatile de ghidare in cariera sunt desfasurate de diriginti sub ghidajul echipei manageriale, in colaborare

Cu:

- cadrele didactice de profil;

- psihologul;

- partenerii economici si sociali;

- reprezentantii ANOFM;

- universitati;

colegii/centre de excelenta/ scoli profesionale.

10. Activitatile se pot desfasura in formatindividual sau de grup, fizic sau online, conform necesitatilor si resurselor

institutiei.

11. Responsabilitatile coordonarii activitatilor revin directorului adjunct pentru instruire si educatie, conform fisei

postului.
11l. CONTINUTURI TEMATICE PRIVIND
GHIDAREA IN CARIERA
Tabelul nr.1
Unitatea de ny o s . .
NR - Unitati de competenta Unitati de continuturi
invatare
1. Proiectarea 1.1 Identificarea factorilor 1.Rolul carierei in viata mea
2 carierei care influenteaza o cariera 2. Cunoasterea propriului potential
profesionale profesionald; si proiectarea carierei
3. 1.2 Analiza SWOT si 3. Imaginea de sine si cariera
4. |dent|f'|carea valorilor 4. Oportunitati pentru cariera mea.
profesionale
1.3 Cercetarea pietei muncii
1.4 Oportunitatile de
angajare.
5. Traseul de 2.1 Determinarea avantajelor si 5. Surse de informare in proiectarea
cariera dezavantajelor informarii despre carierei.
6. cariera prin comunicare directa 6. Posibilitati virtuale de informare.
7. si indirectd 7. Securitatea in retelele sociale.
8. 2.2.Ident|f|carea p05|b|I|'Fat|Jor 8. Luarea deciziilor pentru cariera.
de informare despre cariera — —
9. . o i 9. Traseul de cariera — practici
2.3 Aplicarea abilitatilor si .
reusite.
competentelor de luare a
deciziilor in procesul de
proiectare a carierei.
10. | Instrumente 3.1 Identificarea documentele 10. Drepturile si responsabilitatile
de marketing normative prin care sunt angajatului.
11. | personal reglementate drepturile si 11. Contractul individual de munca.
12. obligatiile angajatilor 12. Comunicarea cu angajatorul.
13 3.2 Simularea/ intocmirea unui 13. Anuntul de angajare
contract individual de munca. ~ -
14. . 14. Interviul de angajare.
3.3 Elaboreaza un CV, conform
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NR

Unitatea de

Unitati de competenta

Unitati de continuturi

invatare
modelului europass.
15. | Proiectul meu | 4.1 Analizeaza 15. Stiu sa fac fata stresului
16. | de cariera Multiaspectual rolul 16. Sunt competent pentru a lua
inteligentei emotionale la decizii
diminuarea stresului de cariera.
17. ocupational 17. Motivatia si realizarea
4.2 Apreciaza importanta profesional3.
18. motivatiei pentru pr?pria 18. Proiectul meu de carier3.
19. realizare prof(fsmnala . 19. Proiectul meu de cariera.
4.3 Elaboreaza portofoliul de
cariera.
IV. CONTINUTURI TEMATICE PRIVIND
ORIENTAREA PROFESIONALA
Tabelul nr.2
Nr. Actiuni planificate Pervloadva . Indicatori/ impact
desfasurarii
Numar de elevi participanti;
Numar de agenti economici
1. Targul de cariere Anual |mpI|(3at|; L
Numar de institutii implicate
Implicarea mass-mediei;
Informarea prin retele sociale
Numar de gimnazii/ licee
informate;
Numar de elevi orientati
2. Caravana profesiilor Anual profesional;
Numar de campanii de
promovare;
Informarea prin retele sociale
3. Identificarea agentilor economici in
scop de: Numar de agenti economici
- Orientare profesionala; contactati;
- Instruire practica; Permanent Numar de acorduri semnate;
- Tnvdtdmant dual; Numar de elevi implicati in
fnvatamant dual;
Numar de elevi implicati in
instruire practica;
- Angajare in cdmpul muncii Dupa absolvire Numar de elevi angajati in
campul muncii
4. Dezvoltarea parteneriatului cu Agentia

Nationala pentru Ocuparea Fortei de
Munca in scop de:
- Promovarea angajarii tineretului
in Republica Moldova;
- Ghidare incluziva in cariera;
- Promovarea ocuparii tinerilor;
- Reconceptualizarea orientarii
profesionale si consilierii Tn
cariera;

Semestrial

Numar de sesiuni desfasurate;
Numar de elevi informati;
Numar de chestionare
completate
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Nr.

Perioada

Actiuni planificate o e ..
’ P desfasurarii

Indicatori/ impact

- Antreprenorial Inovativ pentru
angajarea durabila in campul

muncii.

V. RELATIILE CU PIATA MUNCII
S| MEDIUL DE AFACERI

12. IP Centrul de Excelenta in Transporturi colaboreaza cu mediul de afaceri la formarea specialistilor de inalta

calificare.

13. Relatiile de parteneriat cu mediul de afaceri se realizeaza prin:

stabilirea rolurilor, interdependentei si responsabilitatilor tuturor actorilor implicati in procesul de
formare si insertie profesional3;
stabilirea unui cadru cooperant de interactiune a IP Centrul de Excelenta in Transporturi cu piata

muncii;

14. Parteneriatul dintre IP Centrul de Excelenta in Transporturi si mediul de afaceri prevede:

desfasurarea activitatilor comune de ghidare si consiliere in carier3;

angajarea absolventilor pe piata muncii;

organizarea targurilor de carier3;

organizarea activitatilor de formare profesionala continug;

oferirea locurilor pentru stagii de practica;

implicarea agentilor economici de Tnalta calificare din mediul de afaceri in activitatea de elaborare a
Cadrului national al Calificarilor, a Clasificatorului ocupatiilor, a standardelor profesionale si a
pachetului curricular;

implicarea cadrelor de Tnalta calificare din mediul de afaceri in comisiile de examinare la acordarea
calificarii absolventilor de nivel Il ISCED si IV ISCED;

alte activitati si actiuni legale.

15. Monitorizarea angajdrii absolventilor pe piata muncii se realizeaza de catre IP Centrul de Excelenta in

Transporturi in colaborare cu angajatorii.

16. Angajarea absolventilor pe piata muncii/ accesul la studii la urmatoarele nivele ISCED se efectueaza in

conformitate cu legislatia in vigoare.

V1. IMPLEMENTAREA S| MONITORIZAREA ACTIVITATILOR
DE GHIDARE IN CARIERA Sl ORIENTARE PROFESIONALA

17. Implementarea si impactul activitatilor sunt monitorizate prin:

fise de activitate;

chestionare de evaluare a satisfactiei elevilor;

rapoarte semestriale/anuale;

feedback din partea partenerilor implicati;
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- sondaje privind traseul profesional post-absolvire.
18. Actualizarea permanenta a paginii web a institutiei, rubrica Angajeazd-te in scopul informarii permanente

a elevilor/ absolventilor.

VII. SITE-URI
TN IDENTIFICAREA LOCURILOR DE MUNCA

Tabelul nr.3

Denumirea site-ului Link QR Code

OPORTUNITATI DE ANGAJARE

Angajat.md https://angajat.md/
CARIERE.GOV.MD https://cariere.gov.md/ro
RABOTA https://www.rabota.md/ro/
Lucru.md https://www.lucru.md/ro

https://piatamuncii.md/ro#tgoogle v
ignette

PiataMuncii
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https://angajat.md/
https://cariere.gov.md/ro
https://www.rabota.md/ro/
https://www.lucru.md/ro
https://piatamuncii.md/ro#google_vignette
https://piatamuncii.md/ro#google_vignette

Denumirea site-ului

Link

QR Code

Jobber

https://jobber.md/?utm source=go

ogle&utm medium=cpc&utm camp

2ign=21917982129&utm_network=x
&utm adposition=&utm_device=c&
utm_matchtype=&utm_target=&ut

m_group=&utm term=&utm source
=google&utm medium=cpc&utm ca
mpaign=21917982129&utm networ
k=x&utm adposition=&utm device=
c&utm matchtype=&utm target=&
utm_ group=&utm term=&gad sour
ce=1&gad campaignid=2192840298
4&gbraid=0AAAAAgl P1byfl94SpSS4
JUNCW6VNQgVE|&gclid=CjwKCAjwruX
BBhArEiwACBRtHXIIxe9B32KselNzy4
4bEN4RG28TXcjYZmUeeXKd1EBMIVv

uGfCxrRoCLbIQAvVD BwE

OPORTUNITATI DE FINANTARE PENTRU AFACERI

GASESTE FINANTARE

https://finantare.maia.gov.md/

ODA (Organizatia pentru
dezvoltarea
antreprenoriatului)

https://oda.md/ro/

Pagina 7 din 7


https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://jobber.md/?utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&utm_source=google&utm_medium=cpc&utm_campaign=21917982129&utm_network=x&utm_adposition=&utm_device=c&utm_matchtype=&utm_target=&utm_group=&utm_term=&gad_source=1&gad_campaignid=21928402984&gbraid=0AAAAAql_P1byfl94SpSS4JUnCW6vNqvEj&gclid=CjwKCAjwruXBBhArEiwACBRtHXllxe9B32KseINzy44bEN4RG28TXcjYZmUeeXKd1EBMlVvuGfCxrRoCLbIQAvD_BwE
https://finantare.maia.gov.md/
https://oda.md/ro/

